	Collaborative Meeting Record

	Co-Teachers:


	Date:

	Celebrations:


	Announcements:

	Issues to consider: Reflection on previous lessons, issues related to upcoming lessons, co-teaching methods, individual student concerns, classroom management, behavior intervention plans, changes in classroom space, changes in schedule (substitutes, testing days, field trips, IEP meetings, etc.), paperwork, parent concerns, support personnel (speech, paraprofessionals, etc.), resource class concerns, plans for the future

	Issue Discussed and Task:

Person Responsible:                                                           When Needed: 

	Issue Discussed and Task:

Person Responsible:                                                           When Needed: 



	Issue Discussed and Task:

Person Responsible:                                                           When Needed: 



	Issue Discussed and Task:

Person Responsible:                                                           When Needed: 



	Issue Discussed and Task:

Person Responsible:                                                           When Needed: 




Next Meeting (Date and Time): _________________________________
